FP2 - TIP ‘O THE WEEK #63

TRACKING COURSES FOR CERTIFICATION

@ Tracking Courses for Certification

As discussed last week, it is important that fire fighters be signed off on courses
properly so that you can see at a glance the most recent date they were signed off
for each course. Another tracking method is tracking the training hours for each
course for certification purposes.

If you want to use this option, you need to make sure that the courses required for

certification have the necessary certification hours required information entered.
Go to:

Maintenance - Edit Pop Up Lists - Training Lists > Subjects
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On the Training Subjects window you can enter the number of hours required for
certification (and re-certification).

M Training Subjects

Subject: Emergency Medical Care
Subject Code: EME |
Description: Oefine the principles of infection contral and universal blood and body f &
ODemonstrote the use, decontamination, disinfection, and disposal of perso
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When you are entering a training session on the Meeting, Training & Work Party entry
window, enter the length of the course (in hours or minutes depending on how your
system is set-up. See: Set-Up - Custom Settings > Meeting Training). This time will
be credited to the fire fighter.
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If more than one course is in the training session, the time is multiplied by the
percent of time for that course as entered on the ”Notes & Sign off” window (Subjects
taken fields) for each fire fighter attending the session.

Subjects Taken

Subject |Percent
|FFII2 | - Fire Alarm and Communication |33.33
FB | - Fire Behavior 133,33
|HEI | = Hall Duties | |33.33

To see what hours each firefighter has towards their certification (or re-certification),
go to:
Reports > Management Report menu > Fire Fighters - Certification hours
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The report will show you at a glance the hours needed for certification/ re-
certification (as entered on the “Training Subjects” window), the hours completed (as
indicated above) and how much more time / training is needed before certification.

If the firefighter is already certified (as indicated by the “Certified Date” on the fire
fighter window, personal tab), the report looks to the number of hours required for
re-certification on the “Training Subjects” window, and only looks at courses taken
since the last certification or re-certification date.
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Firefighter Certification Information for Station 1

Subject Hours Heeded Hours Completed Deficit
Emergency Medical Care 1.00 3.00 0.00
Fire Alarm and Carnm. |l 1.00 .00 1.00
Fire Alarm and Communication 1.00 0.33 067
Fire Behavior 2.00 2.33 0.00
S.00 5.66 1.67
Dave Johnson
Subject Hours Heeded Hours Completed Deficit
Emergency Medical Care 3.00 3.00 0.00
Fire Alarm and Carnm. |l 1.00 1.33 .00
Fire Alarm and Communication 1.00 1.67 Q.00
Fire Behavior 2.00 2.33 0.00
7.00 g.33 .00
Suzie Johnson
Subject Hours Heeded Hours Completed Deficit
Emergency Medical Care 3.00 3.00 0.00
Fire Alarm and Cornm. |l 1.00 .00 1.00
Fire Alarm and Communication 1.00 0.33 067
Fire Behavior 2.00 0.33 1.67
7.00 366 334
Jerry Jones

When the firefighter has the required training completed, you can add a date to the
“Certified” (or “Re-Certified”) date field on the firefighter window.

M Fire Fighters Information

Name: skip |Enuper* |l Initials:
Hddresslﬁeminderleamilg Personal ‘Eustumlﬂizelemplugerl Updated: OCT 10 06

Birthdate: JAN 20 1971 SIN =: 479905756
Health: Blood:

Driver Lic * 5691523651 23645 Class:

Equipment * DL Expiry:

Custom Text Designation:

Hired: JUH 22 1995 Previous months of service:
Order Hired: 1 f

Retireds

EMNctronic 1D: 16

Certified: OcT 3 05
Re Certified:

s ¥l orficer

Station: Station 1 v| []Full Time :

Squad: Sql v :
NOTES :

@Quote of the week:
“The secret of staying young is to live honestly, eat slowly, and lie about your age.”



Lucille Ball



