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 Tracking Courses for Certification 
As discussed last week, it is important that fire fighters be signed off on courses 
properly so that you can see at a glance the most recent date they were signed off 
for each course. Another tracking method is tracking the training hours for each 
course for certification purposes. 
 
If you want to use this option, you need to make sure that the courses required for 
certification have the necessary certification hours required information entered. 
Go to: 
Maintenance à Edit Pop Up Lists à Training Lists à Subjects   
 

 
 
On the Training Subjects window you can enter the number of hours required for 
certification (and re-certification).  
 

 
 
When you are entering a training session on the Meeting, Training & Work Party entry 
window, enter the length of the course (in hours or minutes depending on how your 
system is set-up. See: Set-Up à Custom Settingsà Meeting Training). This time will 
be credited to the fire fighter. 
 

 



 
If more than one course is in the training session, the time is multiplied by the 
percent of time for that course as entered on the ”Notes & Sign off” window (Subjects 
taken fields) for each fire fighter attending the session. 
  

 
 
To see what hours each firefighter has towards their certification (or re-certification), 
go to: 
Reports à Management Report menu à Fire Fighters à Certification hours 
 

 
 
The report will show you at a glance the hours needed for certification/ re-
certification (as entered on the “Training Subjects” window), the hours completed (as 
indicated above) and how much more time / training is needed before certification.  
 
If the firefighter is already certified (as indicated by the “Certified Date” on the fire 
fighter window, personal tab), the report looks to the number of hours required for 
re-certification on the “Training Subjects” window, and only looks at courses taken 
since the last certification or re-certification date. 
 



 
 
When the firefighter has the required training completed, you can add a date to the 
“Certified” (or “Re-Certified”) date field on the firefighter window. 
 

 
 

Quote of the week:  
“The secret of staying young is to live honestly, eat slowly, and lie about your age.”  



Lucille Ball 
 

 


