
FP2 -  TIP ‘O THE WEEK #84 
RETIRING A FIREFIGHTER & FIREFIGHTER 

DISPLAY ORDER 
 

 Retiring a FireFighter  
 
When a firefighter retires from your department or leaves for any reason, it is 
essential that their records remain intact in FirePro 2 since their record is linked to 
historical Incidents, Inspections, Payroll, Meetings and Trainings, and many other 
components of the FP2 program. Just deleting their record would alter important 
data. 
 
However, you will want to make their records inactive so that their name no longer 
appears in firefighter’s lists etc. You will also want to record the date of their 
departure from the fire department.  
 
Recording that a firefighter has left your department is simple: 
 
1. Open the Firefighter’s record. Click Edit.  
 
2.     Go to the Personal Tab, and enter a date into the “retired” field.  
 

 
 
The firefighter’s name will no longer appear in firefighters lists. 
 
Finding a Retired FireFighter’s Record 
 
A retired firefighter’s record can be accessed through the use of the “Find” button on 
the firefighter’s window. 
 
You may also view a list of retired firefighters by selecting *Retired in the “Find by 
Station” drop down list (in versions 74.5 or newer) 
 

 



 
Returning Firefighters 
What do you do if you have a firefighter return to the job after you have “retired” 
them in FirePro?  
This is fairly easy! Just change the date hired to the date of their return, clear the 
retired date field, and fill in the previous months of service based on their previous 
employment with the department. If the previous months of service is not showing, 
go to Set Up à Custom Settings à Firefighters and click the “Show Previous Months 
of Service” box. 
 
Changing the Display Order 
You can change the display order of all firefighter lists by going to: 
Set Up à Custom Settings à Firefighters 
and selecting an option from the drop down list in the “Fire Fighters Lists” field. 
 

 

Quote of the week:  
“A dictatorship would be a heck of a lot easier, there's no question about it.”  
George W. Bush 


