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DISPLAYING SUBJECTS BY MODULE  & COMPONENT 
 

Displaying Subjects by Modules and Components  
 
The default display for Training subjects is a complete list by subject. However, 
if you have many training subjects and can organize them into modules and 
components, you may find it useful to display them this way. This should make 
it easier to find the course you are looking for.  
 
To make this change, go to: 
Set up menu à System Information à Custom Settings à Meeting/Training 
tab. 

   
 
Click the check box “Sort Subjects by Modules & Components” to change the 
default so that subjects are displayed by Modules and Components.  
 
To create or edit the list of Subjects, Modules or Components go to 
Maintenance Menu à Edit Pop-up Lists à Training lists à 
Subjects/Modules/Components 
 
 
Quote of the week: 
"We don't like their sound, and guitar music is on the way out."  
Decca Recording Co. rejecting the Beatles, 1962. 
 


