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This supplement to the Incident Reporting Chapter (Chapter 6) provides further information 

on Incident Reporting when that information is provincially-specific.  
 

More Information Windows 

The More Info Windows (AB) as referenced from 6.D.30 
 

 
 
Depending on Occupancy and Response Type, one of the following windows will be 
displayed: 

 

6.AB.G.10 Provincial Report 

6.AB.G.40 Vehicle Incident Report  
 

 
Referenced directly in Chapter 6: 

6.G.40 Medical Report  

6.G.30 Carbon Monoxide 
 
 
Accessed directly from the Incident Window 

6.AB.G.30 Casualties  

6.AB.G.50 Medical Window – AAIMS Module 
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6.AB.G.10 

Provincial Report Window 

Note:  
To print an Incident Report using the old report style, go to the main Incident window and 

choose Action � Print Old Incident Report.  
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6.AB.G.10.TABS 

 

6.AB.G.10.TABS.10 

GENERAL 

 

 
Fill in the form by selecting from the drop down lists and typing in the pertinent 
information. 

 

To edit the drop down lists used for the provincial report, see: 

AB.20.100.40  
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6.AB.G.10.TABS.20 

OWNER 

 

 
 
Fill in the form by typing in the pertinent information. 
If you are entering values in the “Uninsured” column, you should also enter values in the 

“Value” and “Loss Est” columns.  
 



 

 

Chapter 6.AB Provincial Supplement – Alberta – Updated September 2nd, 2008 

6.AB.G.10.TABS.30 

OCCUPANT 

 

 
Fill in the form for each occupant, by typing in the pertinent information. 
 

To add the occupant name stored on the property window, click on “Add” and then "Copy 
Occupant".  When adding an occupant either a first and last name or a business name is 

required. Occupants are not mandatory but all occupants added will be included in the 

reports when the files are created (see 6.AB.R.10 ) 
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6.AB.G.10.TABS.40 

EQUIPMENT 

 

 
Fill in the form by typing in the pertinent information. 
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6.AB.G.10.TABS.50 

SMOKE ALARMS 

 

 
Fill in the form by selecting from the drop down lists and typing in the pertinent 
information. 

 

To edit the drop down lists used for the Smoke Alarm Window, see: 

AB.20.100.80 
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6.AB.G.30 

Casualties Window 

From the Incident Report Window (6.D.20), click the “Casualties” Button to see the 
Casualties Window. 
 

  
 
Double click on the record you wish to view, or click “Add” to add a new record and open 

the Casualties For… Window.  
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To edit the Drop Down lists for the Casualties window, see: 

AB.20.100.110 

 
Once recorded on the Casualty for… window, statistics of injury or death will then appear 

on the upper left hand portion of the main Incident Report window (6.B) 
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6.AB.G.40 

Vehicle Incident Report 

 
 

Enter or view the pertinent details relating to the vehicle incident. 
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6.AB.G.50 

AAIMS – Alberta Ambulance Information Management System 

Before using this optional module, the AAIMS lists and information must be imported. If 
you have not received the file "AAIMSList.ZIP", please contact Ingenious Software. 

 
To add an AAIMS Report to an existing FirePro Incident, use the Medical button on the main 

incident window (see 6.D.40). If there is no existing Medical record for that incident, the 
new AAIMS window will open. 

 

Note: 
To add a new standalone AAIMS Report, go to FirePro2 � New AAIMS Report. 
To search for AAIMS Reports, go to FirePro2 � Find AAIMS Report and select the desired 

search.  

 

There are also some lists that must be set up manually by the user. These lists are 
License Number, Units, Amb. Code, Attendants, Hospitals and Physicians. See: 

AB.30.100 
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Enter or edit the pertinent details for the AAIMS report. You will be prompted for 
information for mandatory fields if they are left blank and you click “OK”. 

 
Many of the times for the Incident Info tab will be copied over from the main incident 

window (if creating the report from an incident).  
 
PCR 

There are two different spots where PCR Numbers may be entered on the AAIMS window. If 
there was a Patient transported for an incident (No Transport Reason is NOT N1-No Patient 

Found or N7-Cancelled) then the PCR Number is recorded on the Patient tab. If there were 
no Patients transported for an Incident (No Transport Reason IS N1-No Patient Found or 

N7-Cancelled) then the PCR Number is recorded on the Incident Info tab. 
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6.AB.G.50.10 

AAIMS Reporting 

To submit AAIMS reports that have been entered in FirePro, an AAIMS-formatted XML 
document must be created, which is then submitted electronically via the AAIMS website. 

 
To create an AAIMS submission XML, go to the Reports�Management Report Menu�Create 

AAIMS PCR Submission XML option.  A new window will appear: 
 

 

 
Before you run the AAIMS Submission, you must create an Operator List in the 
Maintenance�Edit Pop-Up Lists�Medical AAIMS Lists�Operators.  The code and full text of 

the Operator should be the AAIMS Operator number, which is provided by Alberta Health 
and Wellness. 
 

Select an Operator and Cutoff Date. All AAIMS reports that are flagged for submission 
before the selected Cutoff date will be included in the PCR submission. 

 
Resubmit Incidents 

If it's necessary to resubmit incidents that have already been submitted electronically, 

check the "Resubmit Incidents" button.  The window will change to this view: 
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The drop-down list shows all the previous dates that PCR submission files were created.  

Selecting the "All" option will include all the AAIMS incidents from the selected submission 
date.  Selecting the "Marked for Re Submission" option will only select all incidents that 
have been marked for re submission, regardless of their submission date. 

 
 
Marking AAIMS Reports for Re Submission 

To mark an AAIMS report for Re Submission, locate the AAIMS report that you want to re 
submit, either by using the FirePro2�Find AAIMS Report option, or by locating the attached 

Incident.  On the AAIMS report, turn on the "Resubmit" flag. 
 
Removing AAIMS Reports from the PCR Submission 

To mark a group of AAIMS records as sent, go to:  

Maintenance�Data Updates�Remove AAIMS Incidents from next PCR Submission option. 
You will be prompted to enter a date range, and then all AAIMS Incidents that fall within 
the date range entered will be marked as ‘Sent’. Any AAIMS Incidents which are marked as 

‘Sent’ will no longer be included when creating the PCR XML file. 
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6.AB.R.5 

Reports ���� Management Report Menu ���� Incident Reports ���� Report Details 

See 6.R.110 for general information on this report. A second tab will show in the window 
when you select an option other than “All Report Types” from the drop down list at the top. 
This enables you to further refine your reporting criteria. See below for provincially specific 

information on these tabs. 
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6.AB.R.5.TABS 

The Incident Report Printing Tabs 

Information regarding the tabs referenced in 6.R.110.C 
 

6.AB.R.5.TABS.10 

Structural Fire 

Select the criteria to further refine your report for structural fires. 
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6.AB.R.5.TABS.20 

With Casualties 

Select the criteria to further refine your report with casualties. 
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6.AB.R.10 

Electronic Transfers to the OFC 

REPORTS ���� MANAGEMENT REPORTS MENU ���� CREATE AB TRANSMISSION FILES 

 

Function: sends all incident reports to the OFC that have not been sent in the past, or that 
have been changed and need to be re-sent.  

 
Only incidents with a response type of "10 - Fire" and "11 - No Alarm Fire" will be included 
in this file.  

 

Note: 
Before you can electronically transfer files to the OFC: 
Go to, Set-up � System Information. Make sure you have an email address entered. This is 

the email that the OFC will respond to when you send files.  
Enter a valid Response Location Code and a name in the OFC Fire Dept. Name field (this is 
your department name. It can be an abbreviated name or a full name with no spaces). 

Make note of the Export Path, as this is the folder where the export file will be created.  

 

 

All incidents with the check box “Next Transfer” checked will be included in this 

transfer. If you want to remove incidents within a certain date range from this 
transfer, see: 

60.30 Remove Incidents from next Electronic Transmission 

 

To add incidents within a certain date range to the transfer, see: 

60.20 Add Incidents to next Electronic Transmission 

 

To set which users can run this report, see: 

 70.C.10 

 
You will be prompted by a dialogue box asking you to “Choose the cut-off date for the 

inclusion of incident reports”. Enter the last date you wish to include in the OFC 
transmission.  

 
If any of the outstanding Incident Reports are incomplete, FirePro 2 will identify those 
reports and indicate what needs to be fixed.  

 
Next, you will be asked, "Do you want to mark these records as sent?"  This message will 

appear when the transmission files have been created.  If you will be transmitting them 
now, click "Yes". This will uncheck the Next Transfer check box and put today’s date in the 
Transferred field of the incident report. 
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The next window will indicate, "The files to be sent to the OFC are named..." Write down 

the file names.  These are the files that you will either attach to an e-mail, or copy to a 
floppy disk, to be sent to the OFC. 
 

The default location for Transmission files is C:\Firepro\. The administrator can 

alter this path through the Set-up menu. See: 

10.C – Export Path 

 
After generating these files, you will be prompted to show a summary of incidents and 

which kind of report you wish to print. You can choose between a brief or detailed report -- 
The detailed report will show all the individual incidents in each file, while the brief report 

shows only the incident counts. 
 

6.AB.R.20 

AAIMS Patient Care Report 

REPORTS ���� MANAGEMENT REPORTS MENU ���� CREATE AAIMS PCR SUBMISSION XML 

 
Submits the medical portion of the incident (AAIMS) to Alberta Health & Wellness. Includes 
reports that have not been sent in the past, or that have been changed and need to be re-

sent. 
 

 
 
You may also re-submit a report by checking the “Resubmit Incidents” checkbox, clicking 

“OK”, and selecting the report to send. 
 

You will be asked, "Do you want to mark these records as sent?"  This message will appear 
when the transmission files have been created.  If you will be transmitting them now, click 

"Yes". This will uncheck the Next Transfer check box and put today’s date in the 
Transferred field of the AAIMS Report. 
 

 
Make a note of the file name and location so you can upload the file to the AAIMS website. 
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The default location for Transmission files is C:\Firepro\. The administrator can 

alter this path through the Set-up menu. See: 

10.C – Export Path 

 


