CHAPTER 18 - STANDBY ASSIGNMENTS

18.A

Introduction to the Standby Window

The Standby Entry window is accessed through the FirePro2 Menu and enables
scheduling and recording of all Standby Assignments.

18.B

The Standby Window
FirePro 2 - Standby Assignments

== Reports
Properties Chrl+1
Fire Fighters Chrl+2

Standby Assigniments Cbrl+3

Meetings & Training Chrl+4

This window has three distinct components:

1. The list of firefighters at this station, (left).
2. The Standby period information section, (upper center).
3. The scheduled Fire Fighter section, (lower center).
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18.C
Standby Entrvy Window Fields

STATION:
Select the station you wish to work with in the Station field. The list below shows
the names of all firefighters from that station.

Note:
The list of fire fighters from each station is created automatically from the

information entered on the records of individual fire fighters, (see Chapter 16). To
change any information on this list, go to the appropriate Fire Fighter record.

To enter fire fighters from only one station, or to allow selection from
multiple stations,

see: 20.C.105

DATE
According to how your system was set up, you may enter any date or a Saturday
only. If, at any time, you wish to change this setting, contact FirePro2tech support.

HOURS OF STANDBY / LONG WEEKEND
Enter the number of hours or days, as appropriate.

To change the titles of the Hours of Standby or Long Weekend fields, see:

20.C.105

Note:

Date, Hours of Standby, (and Notes and the Long Weekend Box if needed) must be
filled in and the “ok” button clicked before you can enter firefighters into the
Firefighter Field.

FIRE FIGHTER

To enter a fire fighter scheduled for this standby shift, double-click on the name of
a fire fighter from the Station list. To enter a number of fire fighters, press the
"Ctrl" key while choosing fire fighters' names, and then press Add to list.

The order and display options relating to firefighter name lists can be
managed

See 20.C.40
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PosITION

A code is automatically entered with fire fighter names, using data extracted from
Fire Fighter records. Fire fighters' ranks are coded as follows:

O = Officer

D = Driver

F = Fire Fighter
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18.D
Standby Entry Window Buttons

18.D.1

Duplicate

The Duplicate Button creates a duplicate of the entire record. If you regularly
assign the same team of fire fighters for standby duty, this feature enables you to
create a duplicate and then simply change the date to create a new standby
assignment for a future date.
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¥18.R

Standby Reports

©18.R.10

Reports 2 Stand-by Dates

The Standby Dates Report produces a report on all standby assignments for the
date range specified. You can run this report for the entire department or one
station only for a specified range of dates.

Note:
You may wish to prepare your standby assignments a year in advance, run this
report and post it in the station.

¥18.R.20

Reports 2> Management Report Menu = Fire Fighters = Standby by
FireFighter

Prints assignments for each firefighter. This is the same as the report printed via
the standby button on the firefighter window, except it prints for all firefighters.

(see @lG.R.ZO)
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